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HEREFORDSHIRE COUNCIL 

Wellington Primary School, Wellington, Hereford HR4 8AZ 

Telephone (01432) 830264    

Mr T Mamak: Executive Headteacher 

Mrs D Hughes: Head of School 

Email:admin@wellington.hereford.sch.uk 

Thursday 4th June 2020 

Dear Parent/ Carer, 

 

As we prepare for some children to come back to school, we would like to provide more details about risk control 

measures and practical matters. 

Entry to school  

If you, your child or anyone in your family display any coronavirus (COVID-19) symptoms, please do NOT enter the 

school premises. 

The most important symptoms of coronavirus (COVID-19) are recent onset of any of the following: 

 a new continuous cough 

 a high temperature 

 a loss of, or change in, your normal sense of taste or smell (anosmia) 

 

If you have any symptoms of coronavirus (COVID-19), follow the “COVID-19; guidance for households with possible 

coronavirus infection”. This guidance currently states: 

 

If you have symptoms of coronavirus (COVID-19), however mild, OR you have received a positive coronavirus (COVID-19) 

test result, the clear medical advice is to immediately self-isolate at home for at least 7 days from when your symptoms 

started. Do not go to a GP surgery, pharmacy or hospital. You should arrange to have a test to see if you have COVID-19 

Consider alerting the people that you have had close contact within the last 48 hours to let them know you have 

symptoms of coronavirus COVID-19. 

 

Following a positive test result, you will receive a request by text, email or phone to log into the NHS Test and Trace 

service website and provide information about recent close contacts. 

 

After 7 days, or longer, if you still have symptoms other than cough or loss of sense of smell/taste, you must continue to 

self-isolate until you feel better. 

 

You do not need to self-isolate if you only have a cough or loss of sense of smell/taste after 7 days, as these symptoms 

can last for several weeks after the infection has gone.  

 

If you live with others and you are the first in the household to have symptoms of coronavirus (COVID-19), then you must 

stay at home for at least 7 days. All other household members who remain well must stay at home and not leave the 
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house for 14 days. The 14-day period starts from the day when the first person in the household became ill.   

 

Staying at home for 14 days will greatly reduce the overall amount of infection that people in your household could pass 

on to others in the community. 

If anyone else in the household starts displaying symptoms, they must stay at home for at least 7 days from when their 

symptoms appeared, regardless of what day they are on in their original 14-day isolation period.  

 

 

Please inform the school office if you believe that your child has been exposed to coronavirus and please check the 
guidance online as it is updated.  

 

Meeting staff 

 

Parents and Carers are asked to NOT ENTER the school lobby to speak to school staff in the office or to any other school 

staff. 

Parents and Carers cannot enter classrooms or any part of school premises from outside to speak to staff or for any 

other purpose. 

If you have anything that you wish to discuss, please call the office on: 01432 830264. Alternatively, please email the 

office at admin@wellington.hereford.sch.uk. Staff will get back to you as soon as possible. 

In exceptional and unavoidable circumstances, a meeting may be arranged by ‘phone and then you will be given details 

of the protocol to be followed when meeting. 

Please always maintain social distancing of at least 2 metres from staff and each other.  

 

Start of day and collection of children 

 

 Please ensure that only one parent accompanies their child to school. 

 Parents and staff must not congregate at school gates or within school premises and should always maintain 

social distancing of at least 2 metres for themselves and their child. 

 Parents must only come to school within their allotted time slots to help with social distancing. 

 If you are coming by car, only use the entrance to the playground through the car park and follow the one-way 

system along the fence; please follow the 2 metre makers and when safe, send your child to their line to stand 

on their 2 metre marker. Continue to follow the 2 metre markers towards the gate by the hall and exit right, into 

the car park.  

 If you are walking to school, please use the entrance through the staff car park. You will be in a one way system 

that will lead you passed the classrooms and into the playground next to the old Busy Bees building; please 

follow the 2 metre makers and when safe, send your child to their line to stand on their 2 metre marker. When 

your child has left you to line up, you will continue to follow the 2 metre markers along the playground towards 

the hall and out through the gate next to the hall. As the two parent lines will join up, please ensure that you 

remain vigilant at the meeting point and take it in turns to move to the 2 metre marker that comes immediately 
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after the point the lines come together. Then turn left and follow the pedestrian path passed the community 

room towards the main road. 

 At collection time, please enter in your allotted time slot through the relevant entrances for pedestrians or car 

drivers for drop-off, follow the same one-way system and follow the same social distancing routines. Wait on 

the 2 metre markers next to the fence by the car park and your child will be sent to you.   

 If your child has difficulties separating from you, staff are unable to take the child off you but will try to 

encourage your child to come in verbally. 

 Please see table at the bottom of this letter for drop off and collection times. 

 

Transport to school 

 

Parents are encouraged by government guidelines to walk or cycle to school and to avoid public transport if possible. 

Consider carefully the route and please watch for people using the public footpath at the entrance to the carpark. 

Where possible, try to maintain social distancing when travelling, for example when approaching or passing other 

pedestrians; avoid physical contact and face away from others. 

Where using bikes, wash your hands for at least 20 seconds or sanitise your hands before and after cycling. 

 

Safety measures 

 

Government guidance for schools states: 

In all education, childcare and social care settings, preventing the spread of coronavirus (COVID-19) involves dealing with 

direct transmission (for instance, when in close contact with those sneezing and coughing) and indirect transmission (via 

touching contaminated surfaces). A range of approaches and actions should be employed to do this. These can be seen as 

a hierarchy of controls that, when implemented, creates an inherently safer system, where the risk of transmission of 

infection is substantially reduced. These include: 

 minimising contact with individuals who are unwell by ensuring that those who have coronavirus (COVID-19) 

symptoms, or who have someone in their household who does, do not attend childcare settings, schools or colleges 

 cleaning hands more often than usual - wash hands thoroughly for 20 seconds with running water and soap and dry 

them thoroughly or use alcohol hand rub or sanitiser ensuring that all parts of the hands are covered 

 ensuring good respiratory hygiene by promoting the ‘catch it, bin it, kill it’ approach 

 cleaning frequently touched surfaces often using standard products, such as detergents and bleach 

 minimising contact and mixing by altering, as much as possible, the environment (such as classroom layout) and 

timetables (such as staggered break times) 

 

The school has therefore adopted a number of practices that seek to meet these requirements. For example, the 

children will be in small groups of no more than eight children with one teacher and where possible, one teaching 
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assistant. These groups will be kept separate from other groups. Within the class, there is a distance of two metres 

between desks and each child will have their own resources so that they do not share resources. 

 

Within corridors, two metre markings have been laid down for the children to use and corridors have a marker down the 

middle to avoid children bumping into each other. The government guidelines state, “While in general groups should be 

kept apart, brief, transitory contact, such as passing in a corridor, is low risk”. 

 

Unnecessary items and furniture have been removed from classrooms to reduce the number of surfaces in a classroom 

and cleaning routines are in place for after school and during the day. 

 

Playtimes will be staggered and outside learning encouraged as much as possible. It is important for parents of children 

in Nursery and Reception to note that government guidance encourages separation between groups of children rather 

than within groups of children and that resources can be shared within groups. The guidance states, “it is not expected 

that children and staff within a group will keep two metres apart” and that schools should consider “how they can 

reduce contact between groups of children and staff”. 

 

For comprehensive details about the school’s safety measures, please look at the Risk Assessment that will go up on the 

school website today. 

 

What happens if a child becomes unwell at school? 

 

If anyone becomes unwell with a new, continuous cough or a high temperature or has a change in or loss of their normal 

sense of taste or smell, they will be taken out of their classroom and moved to another room where they will be 

supervised by an adult. 

 

The other children in the class will be moved to another room whilst their own classroom is cleaned. The parent of the 

unwell child will be called to remove the child and advised to follow the guidance, “COVID-19:guidance for households 

with possible coronavirus (COVID-19) infection guidance”. Please note that siblings will be required to go home too. 

 

What happens if there is a confirmed case of coronavirus (COVID-19) in school? 

 

When a child or staff member develops symptoms compatible with coronavirus (COVID-19), they will be sent home and 

advised to self-isolate for 7 days and arrange to have a test to see if they have COVID-19.  

 

Where the child or staff member tests negative, they can return to school and the fellow household members can end 

their self-isolation. 
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Where the child or staff member tests positive, the rest of their group within the school will be sent home and advised 

to self-isolate for 14 days. The other household members of that wider group do not need to self-isolate unless the child 

they live with in that group subsequently develops symptoms. 

As part of the national test and trace programme, if other cases are detected within the cohort or in the wider setting, 

Public Health England’s local health protection teams will conduct a rapid investigation and will advise the school on the 

most appropriate action to take. 

General Points 

 Children should wear a fresh set of clothes everyday so are not required to wear uniform to school. Sensible 

shoes must also be worn.  

 Children should bring a drinks bottle labelled with their name and can bring lunchboxes labelled with their 

names to school. Packed lunches can be ordered from AIP (See attached menu) and will be delivered each 

morning.  

 Sunscreen must be applied in the morning before your child comes to school and they should bring a sun hat 

with them. 

 Apart from drinks bottles and lunch boxes, children should not bring any items into school, including toys. 

 No items will be sent home from school. 

 Parents or carers must ensure that their child brings their asthma pump in to be kept in school. Epipens must be 

brought to school every day. 

 As social distancing is essential, parents or carers will be called to collect any child who behaves in an unsafe 

manner. 

 

Partial/ whole school closure 

 

As the above section on what happens if a child or staff member tests positive for coronavirus has shown, it may 

sometimes be necessary to close parts of the school at short notice. 

 

This may also be necessary if a staff member cannot attend for another reason (such as a member of their family 

developing symptoms) or if the school needs to re-evaluate its practices in light of experience. 

 

Whilst we will always endeavour to stay open as we realise that closures can cause difficulties for our parents, please be 

prepared for this to happen if it is necessary. Please ensure that you are contactable on your main telephone number at 

all times during the day.  

 

Please note that school will close on Friday lunchtime for all groups to allow the school to be more deeply cleaned (see 

table at the bottom of this letter for drop off and collection times). 
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Please contact the school if you have any questions or concerns and we look forward to seeing some of you back from 

next week. 

 

Yours sincerely, 

Mr T Mamak         Mrs D Hughes 

Executive Headteacher        Head of School  

 

 

 

Group Staff Date of return Arrive 
(Monday- Thursday) 

Collect 
(Monday- Thursday) 

Collect (Friday 
only) 

Key worker KS1 
Green Bubble 
(6 ch) 

JB/HD Monday 8th June 8:30am 3pm 12pm 

Key worker KS2 
Orange Bubble 
(5 ch)  

SM Monday 8th June  8:45am 3:15pm 11:45am 

Nursery and 
Reception 
Violet Bubble 
(max 8 ch) 

JK/MF Wednesday 10th 
June  

9:10am 2:30pm 12:15pm 
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